
Space Coast NA -ASC 
 

 

Meeting minutes 
February 9th 2014 

The Chair opened the meeting at 2 PM with a moment of silence followed by the serenity 
prayer. The 12 Traditions were read along with the definition of an ASC. 

Quorum was met with 18 of 21 groups present 

Roll Call 
 
 

Group Name 11/10/2013 12/8/2013 1/12/2014 2/9/2014 
3rd  Tradition-(Jim C) X X X X 
5th Tradition-(Jessica H) X X X X 
Another Chance-(Dickie W.) ABSENT X X X 
Courage to Change-(Kate A) X X X X 
Freedom Group-(Adam R.) X X X X 
Friday Night Live-(Craig W) X X X ABSENT 
Grow or Go-(Charles B) X ABSENT ABSENT ABSENT 
Hope without Dope-(Lexie) X X X X 
HOW-(Chelsea) X X X X 
JFT (Just For Today)-(Melissa C.) X X X X 
Living with Purpose-(John M) X X ABSENT ABSENT 
Mainstream Recovery – (Tom) X ABSENT ABSENT X 
No Matter What_(Tiffany B) X X X X 
No Half Steppin-(Steve G.) -------- -------- -------- X 
OWL –(Brooke) X X X X 
PBP (Principles before Personalities)Sheila X X X X 
RAW (Ready and Willing)-(Diego V.) X X X X 
Riverside Recovery-( Heather K.) ABSENT X X X 
Serenity Now-(Eddie C) X ABSENT ABSENT ABSENT 
Stepping into Recovery-(Eddie G) X X ABSENT X 
Surrender To Win- X X ABSENT ABSENT 
Turning Point ABSENT X X X 
We Do Recover-(Gus) X X X X 
We Do Recover South-(Jim W) X ABSENT X X 
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Officers and Subcommittee chairs 11/10/2013 12/8/2013 1/12/2014 2/09/2014 
Chair—DALE A X X X X 
Vice Chair VACANT VACANT VACANT VACANT 
Secretary—DAWN E X X EA X 
Alt. Secretary VACANT VACANT VACANT VACANT 
Treasurer—DAENA C X X X EA 
Alt. Treasurer VACANT VACANT VACANT VACANT 
RCM 1(Regional Committee Member) EA X X X 
RCM II (Regional Committee Member) X X X X 
Activities—BOB D. X X X X 
Convention Chair—JOAN F. VACANT VACANT X X 
Helpline Chair—JARVIS J X X X X 
Literature Chair—ANGEL R X X X X 
Newsletter Chair VACANT VACANT VACANT VACANT 
Policy Chair VACANT VACANT VACANT VACANT 
Policy Chair Vice Chair—KATE A. X X X X 
Public Relations Chair VACANT VACANT VACANT VACANT 
PR Vice Chair—JOHN A. X X X X 

H & I Chair—TRISH K X X X X 
 
 

 
GROUPS ABSENT FOR MORE THAN THE PAST 4 MEETINGS: GLAD TO BE ALIVE, MEN IN RECOVERY, 
MIRACLES HAPPEN 

 
 
Open Area Positions: 

Vice Chair, Alt Secretary, Alt. Treasurer, Newsletter Chair, Policy Chair, PR Chair 
 
 
 
 

 
 

 

OPEN FORUM 
 

 

 
A letter was read, and is attached by the No Matter What homegroup GSR. 
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Convention chair then spoke regarding her feelings about traditions and having the freedom to 
speak without wearing armor. 

Hope without Dope GSR spoke regarding Policy subcommittee, that her homegroup agreed with 
the letter read by the No matter what Group. 

Ad Hoc chair/GSR 3rd tradition, then spoke regarding the title and definition of RCM. 

Literature Chair then spoke about new literature order forms and that he is unsure regarding 
having tax written on literature order forms. 

GSR for RAW group, asked for meeting list schedule to be changed, he was directed to the PR 
vice chair. 

Literature chair then announced that there still CAR reports available and for sale at 
$8.50/each. 

OPEN FORUM WAS THEN CLOSED. 
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RCM REPORT 
 

Good afternoon, to everyone in attendance. For the Regional minutes in there entirety please visit  
http://naflorida.org 

 

We would like to thank those who attended the Car Report Workshop this past Feb 1st. 
Special thanks to John A. For arranging the use of the meeting space. Also, to Jim C. for the 
audio visual support. 
16ppl were in attendance 
6ppl were homegroup GSR's 
We have a total of 23 registered groups(4 newer groups). Not a very strong attendance, so we 
suggest to all GSR's to review/print/call the literature chair for purchase of copy if the Car 
Report (http://naflorida.org). Ask questions so that you can inform your homegroups of the 
contents/motions/proposals and can make your votes on the Car ballots. 
Although, this may seem arduous(difficult to achieve) it it's none the less important to our/the 
fellowship of Narcotics Anonymous. 
*GSR Assembly 
March 14&15,2014 
The Rosen Single Resort 
9939 universal Blvd, Orl 32819 
Go to http://naflorida.org for the daily schedule of events. 
*March 1,2014 
Webinar-CAT Workshop  (budgetary) 
Time tbd-please refer/check naflorida.org for the times and frequent updates. Also, for the RSC 
mins in there entirety. 

 
We reported last month about the difficulty of finding the FRC policy & budget in the RSC mins. 
We presented in the floor at the last RSC, that it was nearly impossible to find and there was no 
way of knowing what was changed, etc due to no lines being drawn, color change etc. Thus no 
vote was made. Much discussion ensued and the end result is that the FRC policy & budget have 
been sent back to groups. You will find them as an attachment/appendix at the end if the RSC 
mins (after the workshop travel proposal and before the fliers) 

 
Thank you for allowing us to serve the Spacecoast Area, 
Jan B. RCMI 
John A. RCMII 

QUESTIONS FOR RCM: 

Are we to bring the vote from our home group regarding the CAR Report to the next Area 
service committee? YES 

 
GSR Assembly scheduled for March 14th & 15th 
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Page 5 of 9 



Space Coast NA -ASC 
 

 
 
 
 
 

SUBCOMMITTEE REPORTS THEN PRESENTED: SEE APPENDIX 
(ANY FLYERS DISTRIBUTED BY A SUBCOMMITTEE CAN BE FOUND WITH 

THEIR REPORT IN APPENDIX) 
 

GSR REPORTS THEN PRESENTED: SEE APPENDIX (ANY FLYERS 
DISTRIBUTED BY A HOME GROUP CAN BE FOUND WITH THEIR GSR REPORT 

IN APPENDIX) 
 
 
 

BREAK, FOLLOWED BY REESTABLISHMENT OF QUARUM: 
 
 
 
 

 

 

OLD BUSINESS 
 

 

 
#1 Motion 3/10/2013-Previously tabled to Ad Hoc committee (To Leave Fla Region)--   FAILED 

 

4 YES, 11 NO, 1 Abstain 

#2 Motion 9/18/13- Also previously tabled to ad hoc committee (Change RCM title to ASR)--  FAILED 
 

7 YES, 5 NO, 4 Abstain 

#3 Motion 12/08/2013- Policy subcommittee guidelines--  PASSED 
 

7 YES, 3 NO, 6 Abstain 

#1 Motion 1/12/2014- To Insert on page 5 of ASC Policy... to read 4th paragraph on page xxvi from the 
basic text at the beginning of our business meeting… -- PASSED 

 

12 YES, 3 NO, 1 Abstain 

#2 Motion 1/12/2014- To accept and ratify the latest version of the convention subcommittee 
guidelines. --  PASSED 

 

9 YES, 2 NO, 5 Abstain 
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ELECTION OF OFFICERS 
 

 

 
• NO NEW NOMINATIONS 

 
 

 

 

NEW BUSINESS 
 

 

 
PLEASE SEE MOTIONS IN APPENDIX ENTITLED NEW MOTIONS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ANNOUNCEMENTS FOR THE GOOD OF NA 

Please GSR’s come to the GSR assembly, there are hotel rooms 
available, if people would like to sign up to share a room. 
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Treasurers Report 
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Literature Report 

 

 

 
 
 
 

NEXT ASC MEETING—MARCH 9TH 
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Janice K reported that she had a Facebook chat with Jim S. on Friday and asked if he wanted to 
present his idea about an information system that might be of use in disseminating information in 
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NA. Unfortunately, Jim S. said he was unable to attend. 
The PR Committee voted 2-0-0 to create an ad hoc Committee to look at website 
development issues. Michael F. will chair this ad hoc. Any interested parties are advised to call 
or email him (see area contact list) so that they can set up a time to meet. The issues charged to 
the ad hoc are as follows: Do we need a new website or can we modify our existing one? Do we 
want to utilize the Basic Meeting List Toolbox (BMLT) that would allow us to hook up to a 
nationwide meeting list? Do we need a higher level of information services such as a bulletin 
board? Do we need a database driven calendar of events as opposed to our present static one? Is 
a simple site or a content management system site better for our needs? 
We also would like to request that Activities send PR an electronic file of the area calendar for 
insertion on the website. 
Current activities of committee: Joan is handling our southern Brevard PR literature and John 
A. is doing the north Brevard literature. 
Report of communication w/Regional subcommittee chairs: I spoke with Ramon R. at the 
FRSC concerning our attempts to get into the Brevard County Jail and that we had turned this 
over to H&I. Spoke at Longwood with South Florida PR chair about PSA’s and getting in 
schools. 
Financial Expenditures/Budget where A.S.C. reimbursement is required: Meeting list 
expense submitted 
directly to ASC Treasurer of $104 (were over budget of $4). 
Grateful to be of Service, 

John A. 
John A. 
PR Vice Chair 
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GSR REPORTS 
 

 

 
The THIRD TRADITION GROUP of Narcotics Anonymous (For Area 9 February 2014) 

Meeting Time, Place, Attendance and Finances: We meet on Fridays at 8pm, 1255 Knox McRae (Room 5, St Luke’s 
Presbyterian), Titusville. Our smallest attendance was 6 and our largest was 14. Four members formed our group 
conscience. 

Birthday: Christy celebrates 18 months clean on 11 March.  
 

Discussions 

◊ Our home group members talked about the World Service Conference (WSC). Most of our members do not 
want to take the time to discuss details. However, we do want to responsible. Therefore, we unanimously 
decided to place study material online and use a forum so that we can study and discuss matters at our 
leisure. The address will be www.harmonywon.com/wsc. 

◊ We agreed that we need to do something about our literature but cannot afford a new rack. 

Motions 

1. To join South Florida Region 0/4/0 fails. 
2. To change RCM to ASR 3/0/1 passes. 
3. To approve policy guidelines 1/0/3 passes. 
1. To approve motivation paragraph 3/0/1 passes. 
2. To approve convention guidelines 1/0/3 passes. 
3. (Region) To approve FRCNA budget 4/0/0 passes. 
4. (Region) To approve FRCNA guidelines 4/0/0 passes. 

Finances 
 

Beginning balance $33.28 

Income 34.93 

Rent -20.00 

Literature -26.45 
 

New Balance $21.76 

Contribution to Area $5.00 
 

Submitted in loving service, jim c, serving the Third Tradition Group 9 February 2014 

http://www.harmonywon.com/wsc
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Space Coast Area o f N. A. 
G.S.R. Report 

 

Group:  How 
Address:  628 S. Patrick Dr. 
Meeting Days/Time/ Format Mon: 
Tue: Wed: 
Thur: 
Fri: 7:30-8:30 except bonfire meeting 7:30-9 
1st Speaker, 2nd Step, 3rd Literature, 4th open meeting/anniversary 
Sat: Sun: 
Bus Meeting: 1st Friday of every month 
Birthday Celebration: Eric C. 8 years 

 
 

Motions: # Summery  y n a 
1 Insert XXVI in ACS policy 4  0 1 
2 Accept & Ratify convention committee guidelines 5 0 0 

 
 

1 Option 2: Pass motion to join South Florida region 3 2   0 
2 Change RCM position to ASR 4 0   1 
3   Accept an d ratif y polic y’s guidelin es  4 0 1 

Other Group Business:(i.e. experiences that would benefit others, group 
conscience, problems, resolutions or concerns; including ones to be brought to 
A.S.C. for experience, strength, and hope. Results of matters v ted on at the 
group 
level)   

 
 

 
 

 
 

 
 

Donation to A.S.C Submitted By: Chelsea D Date 2-9-14 
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TURNING POINT 
 

Meeting minutes February 3rd, 2014 
 

Meeting opened at 8:40 pm with a moment of silence followed by the serenity prayer 
 

• ROLL CALL 
• Sarah S. Present 
• Shauna R. present 
• Kris present 
• Casey present 
• Deana absent 
• Barbara absent 

 
8:45--OPEN FORUM: John unveiled new sign with turning point name on it… 
8:50--open forum closed 
8:51—voted 2 motions 

 
MOTION 1: Change policy to change format at area unanimous-for (0 against) 

 

MOTION 2: Adopt the policy comitee guidelines- update policy and adhere to new guidelines 
unanimous-for (0 against) 

 
8:54—3 MOTIONS TO VOTE ON 

 
MOTION 1: Choose to go to other region, stay with current region, or stand alone 

 

MOTION 2:Change refrences (rcm) 
 

MOTION 3: Assess/approve policy guidelines 
 

9:00--GSR report N/A 
 

9:01--Secretary report $43 for literature 

Order 

(1) Basic text (1) step working guide (1) how and why (1) secretaries book 
 

IP’S 
(5 each)Am I an addict-Welcome to NA-4th step-living the program-self acceptance-in time of 
illness-sponsorship-one addicts experience-for the newcomer-another look-triangle of self 
obsession 
(1) 5 year medallion 

 
9:23—Closed circle with moment of silence followed by 3rd step prayer 
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NEW MOTIONS 1/12/2014   
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Space Coast Area of Narcotics 
Anonymous 

 
 
 
 

 

 
 
Hospitals & Institutions Subcommittee 

Guidelines 
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Space Coast Area Service Committee - H&I 
Subcommittee Guidelines and Procedures 

 
 
Article I: Definition 
The Space Coast Area Service Committee (SCASC) H&I Subcommittee (H&I). It is 
made up of volunteer members from Narcotics Anonymous Groups in the area. 

(2013-01-21) (2013-03-13) 
 
 
 

Article II: Purpose 
The Hospitals and Institutions Subcommittee (H&I) exists to carry the NA message of 
recovery from addiction to residents of facilities who are restricted from full access to 
regular NA meetings. These are defined as facilities which either incarcerated persons 
who may be addicts or have a goal of helping addicts to live clean as responsible and 
productive members of society. The purpose of an H&I meeting/presentation is to carry 
the message to addicts in hospitals and institutions. H&I meetings/presentations, except 
for those in longer-term facilities, are intended simply to introduce those attending to 
some of the basics of the NA program. H&I does not assume responsibility for any 
meeting in a facility when that meeting is conducted by anyone other than the H&I 
Subcommittee. (2013-04-01) 

 
 
 

Article III: Literature 
Only Narcotics Anonymous-approved literature, tapes approved for sale by the WSO, 
Reaching Out, and The NA Way Magazine may be taken into a facility by H&I. 
Literature or any of these other items will be distributed by the Literature Coordinator as 
set forth under that job description. Meeting schedules may be taken into some 
facilities. However, only conference-approved literature should be used in 
meetings/presentations. 

 
 
 
Article IV: Business Meetings 
Business meetings will be held not less than once monthly at a time and place 
designated by the H&I membership. No business meeting will last for more than one- 
and-one-half hours, except by vote to extend this time limit by the members present. In 
accordance with 7th Tradition rent of ($30.00) every 6 months must be paid to the facility 
from the H&I budget. (12/2009)(2013-01-21) 
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Article V: Membership 
Any member of Narcotics Anonymous may become a member of the (H&I) by filling out 
an information sheet and filing this with the H&I Secretary. All members are bound to 
comply with the clean time requirements of six months for H&I service eligibility. Any 
established voting member of H&I may be nominated and voted into a Panel Member 
position on their THIRD consecutive meeting with a 2/3 majority vote. 

(2013-01-28) 
 
 

Article VI: Voting 
To establish voting rights, a member of the (H&I) must attend 2 consecutive Subcommittee 
meetings, and upon the 2nd consecutive (H&I) meeting they will have voting privileges. Upon 
missing 2 consecutive (H&I) meetings, the member is not permitted a vote on this committee 
until re-established. Only with an excused absence, voted by (H&I) conscience, may they still 
vote. (Attendance will be documented). Voting quorum is established with 2/3 majority of active 
members attendance of previous Subcommittee meeting. 

(06/2010) (2013-03-13) 
 
 
 
Motions: Any member of (H&I) may make a motion with a second at the (H&I) meeting. 
Motion will pass with 2/3 majority vote in accordance with SCASC policy. 

(12/2009) 
 
 
 
Article VII: Elected Trusted Servants of the Steering 
Committee 
Members of H&I will be elected each year to fill the following positions: 

 
1. Chairperson (by ASC) 
2. Vice Chairperson 
3. Secretary 
4. Literature Distributor 
5. Panel Coordinator's 

 
In all cases, the term of the position is one year starting in July. All candidates for 
elected a position must meet the qualifications stipulated in these guidelines. A Trusted 
Servant may resign at any time in writing. When an elected Trusted Servant becomes 
unable to perform the duties of that position, a successor will be nominated and 
approved by (H&I) at the next business meeting. The successor will fulfill the remainder 
of the term. Trusted Servants may only serve two consecutive full terms. 

(2013-01-28) 
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Article VIII: Nominations 
Nominations for all positions of elected Trusted Servants of the Steering Committee are 
to become open in the month of April. All nominees must be present at the (H&I) 
business meeting of April or May. Qualifications shall be stated and turned into the 
secretary with time for questions from the members of (H&I). Nominations will close as 
of the end of the May (H&I) business meeting and be voted on at the June (H&I) 
business meeting. The Position Term will start as of the July (H&I) business meeting & 
end as of the start of the following July (H&I) business meeting. This procedure is to 
coincide with the SCASC election procedures. (2013-01-28) 

 
 
 
 
 

Article IX: Steering Committee 
The steering committee consists of all elected Trusted Servants, the immediate past 
Chairperson and all members serving in appointed positions. It is the responsibility of 
this committee to oversee the operation of (H&I) . This committee as a whole serves 
within the spirit of Tradition Two and Tradition Nine. Any additional Subcommittee 
meetings must be approved by the (H&I). (2013-01-28) 

 
 
 
 
 
Article X: Ad-Hoc /Appointed Positions 
As necessary, individuals may be appointed by the Chairperson in agreement with the 
(H&I) to positions that fulfill a particular need. When the task is completed the Ad-Hoc 
committee will be disbanded. 

 
 
 
 

Article XI: H&I Panels 
The purpose of an H&I meeting/presentation is to carry the NA message of recovery to 
addicts who do not have full access to regular Narcotics Anonymous meetings. This is 
accomplished through the operation of panels which visit facilities on a regular basis. 
These panels are usually made up of (1.) a Panel Leader, (2.) one to three Panel 
Members, and/or (3.) a Guest Speaker. (2013-03-13) 
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Article XII: Clean Time Requirements/Duties 
 
Any member of Narcotics Anonymous who is a Panel Leader/Member/qualified Speaker 
with (H&I), and who wishes to participate in a meeting/presentation in an institution, 
must have sufficient clean time to qualify under the requirements of the H&I 
Subcommittee and the facility in which the meeting is conducted. Relapse is grounds 
for automatic removal from any (H&I) trusted servants position. 

 
1. All elected trusted servants, those serving in appointed positions, and panel 

leaders must attend the regular monthly business meetings of the (H&I). 
(2013-01-28) 

2. In the instance of elected Trusted Servants and those serving in appointed 
positions, three consecutive months absence will be considered resignation 
except for an excused absence. (2013-03-13) 

3. For a Panel Leader, three panel or (H&I) business meetings missed in 
succession will result in removal from the duty of leading that panel. Any member 
dropped from assignment may be reinstated by vote of the (H&I) after voting 
rights are restored. 

4. Panel Members seeking a commitment must attend the (H&I) meeting and hand 
in written qualifications to be voted in for a commitment on a panel. 

(2013-02-11) 
5. Panel members are suggested to attend the (H&I) business meetings but not 

required. 
6. Failure to follow Guidelines and Procedures may result in removal from any H&I 

commitment by a majority vote from the H&I Subcommittee after one warning in 
the (H&I) business meeting or from a Panel Coordinator for that facility. 

(2013-03-13) 
7. No one will hold more than one elected H&I Trusted Servant position of the 

committee, excluding Panel Leaders & Panel Members. 
8. No waiving of clean time period. (2013-02-11) 
9. All trusted servants must show up 15 minutes prior to their scheduled 

commitment. (2013-04-01) 
 
 
The following clean time requirements are: 

H&I Chairperson 2 Years 

H&I Vice-Chairperson 1 Year 

H&I Secretary 1 Year (2013-03-13) 
 

H&I Alt Secretary 1 Year (2013-02-20) 
H&I Appointed Position 

H&I Literature Coordinator 

H&I Panel Coordinator 

H&I Panel Leader 

1 Year 

1 Year 

1 Year 

1 Year 
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H&I Panel Member 6 Month  

H&I Guest Speaker 1 Year (2013-03-13) 
 
 
 

Article XIII: Responsibilities and Duties 
 
The responsibilities of each active member of the H&I Subcommittee are set forth below: 

 
 
 
 
Chairperson 

a. Coordinates all NA H&I activities. 
b. Presides at all regular, special, and general (H&I) meetings. 
c. Handles all public relations contacts involving policy matters and/or interpretations at the 

public level, that pertain to H&I. This will be done with the direct cooperation of the PI 
Subcommittee. 

d. Is responsible for interchange of correspondence at the public level as well as all 
correspondence within NA H&I which involves policy matters. 

e. Makes regular reports to the (H&I) on the status of all current or completed projects. 
f. May at any time visit any meeting/presentation at any facility for a purpose beneficial to 

H&I, including offering assistance to panel participants. 
g. Must represent H&I at the regular meetings of the SCASC and give a written report. 

(2013-02-20) 
h. Has previously fulfilled a commitment as a H&I Vice Chair. (2013-02-20) 
i. Commitment will be 1 year. 
j. Commitment will be June to June to coincide with SCASC policy. 
k. Any established voting member of H&I may be nominated and voted into a Panel 

Member position on their THIRD consecutive meeting with a 2/3 majority vote. 
(12/2009) 

 
 
 
 
 
 
Vice Chairperson 

a. In the absence of the Chairperson, or in the event of the inability of the Chairperson to 
perform, or upon the resignation of the Chairperson, assumes all those responsibilities 
normally carried out by the Chairperson until the SCASC has an election for that 
position. 

b. Works closely with the Chairperson. 
c. May at any time visit any meeting/presentation at any facility for any purpose beneficial 

to H&I, including offering assistance to panels. 
d. Attends the regular business meetings of the (H&I) . 
e. Must attend the regular business meetings of the SCASC on behalf of (H&I). This 

position is for training purposes for (H&I) Chairpersons position. 
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f. Commitment will be 1 year with the expectation of moving into the Chairpersons position 
following the completion of the term. 

(12/2009) (2013-02-20) 
 
 
 
 
 
 
 
 
 
 
Secretary 

a. Keeps a complete record in the form of minutes of every regular, special, and general 
Subcommittee meeting. 

b. Keeps a complete and updated Panel Member list with the names, email addresses, 
recovery dates, and telephone numbers of all current H&I members. 

(2013-02-20) 
c. Must keep a continuing record of monthly attendance at the business meetings in order 

to establish quorum. (2013-02-20) 
d. Sends notices or makes telephone calls for special meetings. 
e. Maintains all necessary stationary supplies and prepares correspondence as needed. 
f. Keeps a file of all such correspondence. 
g. Must type and prepare any materials necessary for distribution to all members of H&I. 
h. Emails minutes to the SCASC Vice Chairperson, Secretary, Policy Chair, and (H&I) 

Members. (2013-03-18) 
i. Must attend the regular business meetings of (H&I). 
j. Commitment will be 1 year (12/2009) (2013-02-20) 

 
 
 
Alternate Secretary 

a. In the absence of the Secretary, or in the event of the inability of the Secretary to 
perform, or upon the resignation of the Secretary, assumes all those responsibilities 
normally carried out by the Secretary until the SCASC (H&I) has an election for that 
position. 

b. Works closely with the Secretary. 
c. Attends the regular business meetings of (H&I). 
d. This position is for training purposes for (H&I) Secretary position. 
e. Commitment will be 1 Year with the expectation of moving into the Secretaries position 

following the completion of the term. (2013-02-20) 
 
 
 
Literature Coordinator 

a. Must fill literature orders from the Panel Leaders. 
b. Must keep a continuing record of literature distributed to Panel Leaders. 
c. Must make a report at the regular (H&I) meetings on literature distributed and give a 

written copy to the secretary. (2013-02-20) 
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d. Must work with the Chairperson to ensure that necessary literature is obtained from the 
SCASC as per the (H&I) budget. 

e. Must review distribution records on an ongoing basis to ensure that requests for 
literature from Panel Leaders are prudent and do not put the (H&I) over budget. 

f. Commitment will be 1 year. (12/2009) 
 
 
 
 
 
 
 
 
 
 
Panel Coordinator 

a. Must keep in close contact and work with (H&I) Trusted Servants and the Panel Leaders 
for the meetings/presentations for which they are the Coordinator. 

b. Must meet with administrators of facilities in the interests of harmony. 
c. Must make sure that panels are filled for scheduled meetings for which they are the 

Coordinator. 
d. Must keep all Panel Leaders informed of the rules of the facility and any rule changes. 
e.  Works with the Panel Leaders to assure that volunteers are placed as Panel Members. 
f. Commitment will be 1 year. (12/2009) 
g. Has previously fulfilled at least one term as a Panel Leader. (2013-02-20) 

 
 
 
 
 
Panel Leader 

a. Must conduct H&I meetings/presentations in the facility being served according to 
SCASC H&I Guidelines. (2013-02-20) 

b. Must inform the Panel Coordinator well in advance when unable to conduct a regularly 
scheduled meeting. 

c. Must inform all Panel Members and Guest Speakers of all the rules of the facility and the 
procedures for conducting the meeting. (2013-02-20) 

d. Must be responsible for Panel Members and Guest Speakers in the meeting & bring any 
problems to the (H&I) business meeting if necessary. (2013-02-20) 

 
 

g.  Has previously fulfilled at least one term as a Panel Member within the last 2 years in the 
Space Coast Area. (2013-02-20) 

 
 
 
 
 
Panel Member 

a. Must have at least six (6) months clean. (2013-02-20) 
b. First time Panel Members are required to attend 4 weeks of orientation before sharing in 
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e. May resign by giving written notice to the H&I Subcommittee (2013-02-20) 
f. Commitment will be 6 months. (12/2009) 

 



 

a facility. (2013-03-13) 
c. Must take an active role in a meeting as a speaker or in whatever other acceptable 

capacity as may be requested by the Panel Leader. 
d. Must adhere to the rules of the facility wherein they are, in fact, a guest. 
e. Must always keep in mind that they may be seen as a representative of Narcotics 

Anonymous and should conduct themselves responsibly. 
f. May resign as a Panel Member by giving written notice to the Panel Leader. 
g. Commitment will be 6 months (12/2009) (2013-02-20) 

 
 
 
 
 
 
 
 
 
 
Guest Speaker 

a. Must have at least 1 year clean. 
b. Must be a member of Narcotics Anonymous and have a Narcotics Anonymous Sponsor. 
c. Must adhere to the rules of the facility wherein they are, in fact, a guest. 
d. Must always keep in mind that they may be seen as a representative of Narcotics 

Anonymous and should conduct themselves responsibly. (2013-02-20) 
e. In keeping with the spirit of rotation, a member of NA may be asked to participate as a 

guest speaker a maximum of TWO (2) times per any given month 
 
 
 
 
 
 

Article XIV: Other Requirements 
 
Ex-residents of a correctional institution must have the proper clearance from the proper 
authorities and meet the clean time requirements set by the facility and (H&I), to enter a county 
correctional facility. 

 
 
It shall be the responsibility of the panel leader to insure that all people attending any H&I 
meeting/presentation fulfill the necessary requirements and that all are familiar with these 
GUIDELINES and PROCEDURES. 

 
 
All (H&I) members carrying the message through H&I must keep in mind at all times the 
following general rules which cover ALL meetings in ALL facilities: 
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a. It is unacceptable to bring any drugs or weapons onto the grounds of any facility. 
b. It is unacceptable to give money to or take money from a resident. 
c. You are not to bring gifts or money in exchange for articles made by residents. If 

they wish to give you gifts, your grateful thanks are all they are permitted to 
receive and is generally all they want. You are not to accept articles made by 
residents to be sold on the outside. 

d. It is unacceptable to give to or to take from a resident any correspondence of any 
type while visiting the facility. 

e. Guests and visitors should be cautioned against discussing employment, lodging, 
etc. (either the promise of, “looking for” or the securing of.) 

f. Obscene or vulgar talk and off-color jokes are deeply frowned upon by the facility 
and by many of the residents. 

g. It is unacceptable to give to or to take from a resident any personal information 
including addresses & phone numbers. 

h. Follow all Do’s and Don’ts as defined by NA World Services. 
 
 
 

DO'S & DON'TS 
 
DO'S 

 
Do Make directories of outside meetings available to residents. 
Do Clarify the rules with whomever you bring into the facility. 
Do Start and end on time 
Do Emphasize that NA recovery is available to all addicts regardless of drug(s) 

used. 
Do Clearly state that Narcotics Anonymous is separate from the facility and from 

other fellowships. 
Do Involve residents with the meeting, especially those in long term facilities 

(readings, etc.). 
Do Obey the dress code, exercise common sense. 
Do Screen all panel members, speakers, and chairperson(s). 
Do Attempt to get all agreements in writing. 
Do Adhere to the security regulations at all times. 
Do Ensure that a clear NA message of recovery is carried by all panel members. 

 
 
 
 

DON'TS! 
 
 
 
 

DRAFT SUBMITTED FOR APPROVAL FROM GROUPS -- FEBRUARY 9TH, 2014 



 

Don’t Attend H&I facilities alone. 

Don’t Emphasize using days while sharing an NA message of recovery. 

Don’t Give anyone within the facility your address or telephone number. 

Don't    Use excessive profanity 

Don't Break another person's anonymity. 

Don't Debate any issues involving facility rules, regulations, programs, or other fellowships. 

Don't Get involved in discussions on outside issues, remember why we are there. 

Don't Discuss conditions within the facility. 

Don’t Discuss facility staff members with inmate(s). 

Don't Wear expensive or flashy jewelry, open toed shoes or flip flops, tank tops or 
inappropriate revealing tight clothing, no mid drifts or showing of skin, no baggy 
pants and don’t carry excessive cash. 

 
 
Don't Show favoritism to any resident(s). 

Don't Take messages or carry letters in or out of the facility. 

Don't Bring an NA member who has friends and/or family in the facility. 

(2013-04-01) 

Don't Ask what type of crime an inmate has been convicted of, or discuss guilt or innocence. 

Don't Accept money or gifts from, or give money or gifts to any inmate 

 

If any family, friend, sponsee, or significant other is housed on the unit, 

you MAY NOT bring a meeting in until after they have been discharged 

Additional Resources 
 
 
For more detailed information, refer to the Hospitals & Intuitions Handbook. More information 
may also be obtained from neighboring H&I committees. NA World Services may help in 
contacting others close to you with H&I experience. Sharing our experience, strength, and hope 
in this area of service can greatly enhance the ties that bind us together. 

 
 

Always remember we are GUESTS of the facility and, therefore, MUST comply with their 
wishes. 

These GUIDELINES and PROCEDURES are submitted for the guidance of the H&I 
membership and guests so that a smooth and consistent program can be maintained for the 
benefit of addicts being served in institutions and hospitals. Any unusual situations that might 
arise should be discussed with the elected trusted servants of (H&I) who, in turn, will take steps 
to get clarification from the facility authorities. Individual members of H&I should not attempt to 
discuss any problems encountered in a meeting/presentation with the personnel of the facility in 
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question. This is the responsibility and duty of the panel coordinator. Adherence to these 
guidelines will minimize confusion and misunderstanding within the H&I membership itself, and 
with the facilities we serve. 

 
 
Failure to comply with any facility’s regulations could result in the cancellation of the H&I 
meeting/presentation scheduled in that facility. Most regulations covering facilities are clearly 
defined by statutes. Violations of regulations could bring legal action against violators and put 
NA in a bad light. Remember, your actions reflect not only on yourself, but on NA as a whole. 
More importantly, adverse performance could well deprive an addict of the help they are 
seeking from you and other members of NA H&I subcommittee. 

 
 

ALL OF THE FOREGOING SHOULD BE REVIEWED WITH ANY GUEST BEING 

TAKEN TO ANY H&I MEETING/PRESENTATION 

H&I SERVICE STRUCTURE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adgenda for Monthly H&I 
Business Meeting 

The monthly meeting is 
presided over by the H&I 
Chairperson. The adgenda is 
as follows. 

 
 
 

1. Welcome the 
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Subcommittee and open the meeting with the Serenity Prayer. 
 
 

2. Readings: 
A. The purpose of (H&I) 
B. The Twelve Traditions 

 
 

3. Roll Call – Voting Quorum established 
 
 

4. Voting Quorum established   4. Open Forum 
 
 

5. Secretaries Report: Minutes of previous meeting are read and approved. 
 
 

6. Reports: 
A. By Facility: 

1. Panel Coordinator 
2. Panel Leader 

 
 

B. Literature Coordinator: 
C. Ad hoc committees: 

 
 

7. Old Business 
 
 

8. Elections 
 
 

9. New Business 
 
 

10. Schedule next (H&I) business meeting. 
 
 

11. Close the meeting with the Serenity Prayer. (2013-02-20) 
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